SHELTON STATE STUDENTS, 
DO YOU WANT TO HELP? 

READING AND MENTORING DURING SCHOOL 
ACTIVITIES AND IN AFTER-SCHOOL PROGRAMS 



A 

M V- more than 1100 colleges and universities, students 
earn financial aid by tutoring children in reading. Shelton 
State Community College offers you an opportunity to tutor 
students enrolled in grades K-5 through a special Federal 
Work Study program. By creating partnerships with commu¬ 
nity-based organizations such as elementary schools, 
libraries, literacy programs, college tutoring efforts, youth 
groups, and cultural non-profit groups as part of the "America 
Reads" program, you can help solve our country's literacy 
problem. Employing eligible students to assist teachers with 
after-school programs, effective reading programs, as well as 
providing encouragement and mentoring will foster an 
increase in students' achievement. 

The purpose of the program is to create learning opportuni¬ 
ties to supplement quality classroom instruction in reading by 
enabling trained tutors to assist educators and to complement 
and expand existing successful literacy efforts. 


• Providing after-school tutoring or mentoring assistance 

• Using college work study students as tutors, mentors, and 
role models for program participants 

• Developing a monthly program in which work study 
students discuss their oral histories with children 

• Assisting with other expanded educational opportunities, 
enrichment, and academic assistance classes 

NOTE: All applicants will be trained by a qualified Adult 
Educational staff member and are subject to drug tests and 
background checks. 

HOW DO I APPLY? 

OFF-CAMPUS EMPLOYMENT 
UNDER FEDERAL WORK STUDY 

For a student to be employed off-campus, the work must be 
performed "in the public interest," that is, for the national or 
community welfare, rather than for a particular interest or 
group. 

To be employed in an off-campus work study position, you 
must complete a Federal Work-Study Program Off-Campus 
Application. The application can be found on Shelton State 
Community College website at sheltonstate.edu, under feder¬ 
al programs or you may pick up an application in the Office of 
Financial Aid. Financial Aid will confirm that the agency is eli¬ 
gible under Federal Work Study rules. Once this has been 
done, the student cannot begin work until all the paperwork 
has been completed, including execution of a contract signed 
by the responsible staff member of the agency, and returned 
to the College. 

When the paperwork has been completed, you will be sent a 
notice with a supply of time sheets. The time sheets must be 
completed by you and signed by your supervisor attesting to 
the hours worked and the satisfactory performance of that 
work. Time sheets must be submitted to the Office of 
Financial Aid by the 16th of each month. 

Students must complete the FAFSA application at 
www.fafsa.ed.gov and be eligible for Pell Grants to be consid¬ 
ered. 

Job announcements will be posted in the Human Resource 
Office, in the financial aid office, and on line. 

To inquire about the possibilities, contact the Office of 
Financial Aid at 205.391.2350. 


FOR POTENTIAL EMPLOYERS 

Welcome employers! Thank you for taking time to consider 
Shelton State Community College students for Federal Work 
Study employment as a part of the "No Child Left Behind" ini¬ 
tiative and "American Reads" program. The work study 
experience will prepare students to achieve their career goals 
and will provide real life experience as well as encourage 
them to stay active within the community. 

Eligible for participation are local public agencies including 
city or county governmental offices, public schools, communi¬ 
ty-owned hospitals, public libraries, and community centers. 
Non-profit organizations under Section 501(c)(3) of the 
Internal Revenue Code also qualify for Work Study eligibility. 
Examples of private nonprofit organization include colleges 
and universities, hospitals, day care centers, halfway houses, 
crisis centers, and summer camps. Organizations that do not 
meet the non-profit category standard include organizations 
such as credit unions, fraternal or religious orders, or partisan 
or nonpartisan political activities or are associated with an 
election for public office, or work for an elected official, unless 
the official is responsible for the regular administration of fed¬ 
eral, state, or local government. 

In deciding whether work is in the public interest, the College 
must consider the nature of the work as well as the organiza¬ 
tion. Work-Study students are prohibited from working for the 
U.S. Department of Education because of the potential 
appearance of conflict of interest. 

When the College enters into a written agreement or contract 
with any off-campus agency that employs work-study stu¬ 
dents, it must make sure the organization is a reliable agency 
with professional direction and staff, and that the work to be 
performed is adequately supervised and consistent with the 
purpose of the Federal Work Study Program. 

We look forward to developing a lasting relationship with you 
that will benefit your students, our student employment 
opportunities program, and community services to assist with 
the "No Child Left Behind" initiative and "American Reads" 
program. 

For additional information about becoming a participating 
employer, contact the Office of Financial Aid at 205.391.2350. 




CONTACTS AND SOURCES 
FOR ADDITIONAL INFORMATION 



FEDERAL WORK STUDY AND 
OFF-CAMPUS EMPLOYMENT 
OPPORTUNITIES 

Velma Shelton 

205.391.2350 

vshelton@sheltonstate.edu 

Joe Ann Cousette 
205.391.2275 

jcousette@sheltonstate.edu 

TUTOR TRAINING 

Adult Education Staff 

205.391.2662 

GED@sheltonstate.edu 


9500 Old Greensboro Road 
Tuscaloosa AL 35405 
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